BAO HIEM XA HOI VIET NAM

QUY DINH
HOAT PONG PAI LY THU BHXH, BHYT
(Ban hanh kém theo Quyét dinh so6 1599/0D-BHXH)




PHAM VI PIEU CHINH

1. Ap dung d6i v&i t8 chire 1am Dai 1y thu cho ngudi tham gia
- BHXH tw nguyén.
- BHYT theo ho gia dinh.
- Nguwoi tham gia BHYT dwgc NSNN ho tro mot phan
mirc dong.
2. Quy dinh vé
- Diéu kién, ho so lam Pai ly thu, nhan vién Pai ly thu,
- Qudn ly hoat dong Pai ly thu;
- Quyén, trach nhiém cda Dai ly thu va co quan BHXH

3..Van bdn nay khong ap dung doz VOT-€0 so gzao duc va dior tao,

co s¢ day nghe
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MOT SO KHAI NHIEM

1. Pai 1y thu, gom: Uy ban nhan dan xa, phwong, thi tran; don vi
s nghiép; té6 chirc chinh tri - xa hoi; té6 chirc xa hoi -
nghé nghiép va to chirc kinh té.

2. Cam két bado lanh la van ban do td chirc tin dung hoat déng
hop phap tai Viét Nam phat hanh theo mdt trong cac hinh thirc
Thw bado 1anh hodac Hop dong bao 1anh

3. Nhan vién: goi chung cho nguo'l lao dong dwoc t0 chirc ky h(yp

viéc thuwong Xuyen trong to chu*c Va _ ¥ tac vién la ngw0'°.'

yen_tnaeh -edp xda, cdp thon) >( o




PHAN CAP QUAN LY

1. BHXH huyén

a) Tham dinh ho so va ky Hop dong Dai 1y thu ¢6 pham vi hoat
dong tren dia ban huyén;

b) Pao tao va cdp Thé nhan vién Pai ly thu cho nhan vién cta to
chirc dwoc BHXH huyén ky hop dong Dai 1y thu.

2. BHXH tinh

a) Tham dinh ho so va ky Hop dong Dai 1y thu ¢6 pham vi hoat
dong toan tinh;

b) Pao tao va cAp Thé nhan vién DPai ly thu cho nhan vién cia to
hop dong Dai ly thu.

qu;g;dﬁ%kw ¢ co quan BHXH caM nhdn qua
o 1Gp-bdi dwong nhan vién Dai ly thu




PIEU KIEN LA PAILY THU

o 1.1. B61 vé1 UBND xa, don vi sw nghiép, t6 chire chinh tri - xa héi va
t0 chirc xa hoi - nghé nghiép

o a) La phap nhan theo quy dinh ctia B6 luit Dan sw hodc dwoc td chirc
cdp trén bdo lanh déi voi té chire khong ddm bdo du diéu kién la
phap nhan;

o b) C6 nhan vién do don vi quan 1y, st dung ddm bao cac diéu kién
theo quy dinh;

o ¢) Cam két b6i thwong khi dé xay ra that thoat tién thu BHXH,
BHYT hoac gay thiét hai cho co quan BHXH va ngwol tham gia
BHXH, BHYT.

\-7,
o Luuy: \TMQ
o - Chudn hoa thudt ngiv "phap nhan quy dinh-clia Bo lua_

sw; mo thém zen—dyjjvoi“ﬁhwng t6 chirc-khong du dieu kién la
an. nkuﬂg‘ﬁﬁ'&i dwoce t0 chire cap trén bdo .




HO SO PE NGHI LAM PAI LY THU

2.1. P61 vo1 UBND x4, don vi sw nghiép, td chirc chinh tri - xa
ho1 va to chirc xa hoi - nghé nghiép
a) Cong van dé nghi dang ky Pai 1y thu (Mau s6 01-DLT),

+ Danh sidch nguwoi lam nhan vién Dai 1y thu, kém theo moi
nguwol 01 dnh 2x3 (Mau sd 02-DLT);

b) Ban cam két boi thuong (Mau s6 03-DLT).

Luu vy:
- Bé thi tuc ldp Phwong dan té chirc Dai ly thu (Mau sé 03-
DPLT)




PIEU KIEN LA PAILY THU

1.2. P61 vHi t6 chire kinh té

a) La phap nhan theo quy dinh cta B0 luat Dan su;

b) C6 Gidy chirng nhin dang ky doanh nghiép (hodc Gidy chirng nhan
dang ky kinh doanh);

c¢) C6 nhan vién do don vi quan 1y ddm bao cac diéu kién theo quy
dinh

d) C6 cam két bao lanh cta t6 chirc tin dung hoat dong hop phap tai
Viét Nam cho Dai Iy thu trong qua trinh thuwc hién hop dong DPai 1y
thu.

\7,
Luru y: \
- Chudn héa thudt ngir “Cam két bdo lanh” theo quy dinh clia

0 ¢o chirng thw bdo lanh

—

- Bo.quy diﬁ?ﬁ)é viéc ldp phwong an té chire Paily thu
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HO SO PE NGHI LAM PAI LY THU

2.2. D61 vo1 to chire kinh té
a) Cong van dé nghi dang ky Pai 1y thu (Mau s6 01-DLT),

+ Danh sidch nguwoi lam nhan vién Dai 1y thu, kém theo moi
nguwol 01 dnh 2x3 (Mau s6 02-DLT);

b) Gidy chirng nhin dang ky doanh nghiép (hodc Gidy ching
nhan dang ky kinh doanh);

c) Thu bado lanh hoac Hop dong bdo lanh theo quy dinh cuda
phap luat.

Luwu vy:

=Bo-Quyétdinhtharnh-lip; Piéu lé hoat déng clia td chirc;
- B6 Phwong an té c Tan 5003 BLT) |
- Bé sung Ma wé&e—lmhhoﬁc Hop ¢ bdo lanb#zeo quy
i a nhanwoec )
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NHAN VIEN PAILY

1.  La cong dan Viét Nam thwong tru tai Viét Nam
tr du 18 >>>>>>70 tudi doi vél nam

Tw da 18>>>>>> 65 tuol do1 vol nir va dang tham gia BHYT
hoac BHXH.

2. C6 nang lwc hanh vi dan sw day du, hiéu biét chinh sach,
phap luat BHXH, BHYT; khong vi pham phap luat.
Luu vy:
Dzeu chinh len 5 tuoz (ter du 18 tudt dén khong qua 70 tudi
a 65 tudi déi vot nir)
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M%a tir Trung hoc cw e




NGUYEN TAC HOAT PONG CUA
PAI LY THU

1. P61 vé1 Dai 1y thu
a) Da1 1y thu chi duoc phép hoat dong sau khi ky Hop dong
Dai ly thu;
b) Moi xa c6 Diém thu giao dich thuin tién va phai treo bién
hiéu theo quy dinh.

2. Nhan vién Dai ly thu

a) Chi duoc phép hoat dong sau khi dwoc co quan BHXH cap
Thé nhan vién Pai 1y thu (b6 quy dinh vé pham vi hoat déng);

N b) Hoat dong dung quy dinh trong Hop dong DPai 1y thu.

- P61 voi Bal ly thu gw" nguyen n T — = :
e nvien. Bé-quy dinh cdp chwagjng.




HINH THU'C NOP HO S0, CHUYEN TiEN
DONG BHXH, BHYT

1. Pai 1y thu ndp ho so theo mot trong ba hinh thire
a) NOop cho don vi lam dich vu cong do co quan BHXH ky hop
dong tai cap x3;
b) Thuc hién giao dich dién tu;
c) Nop tai co quan BHXH.

2. Hinh thirc nop tién dong BHXH, BHYT cho co quan BHXH

a) Nop vao tal khoan chuyén thu cua co quan BHXH mé tai Y
redn-hang hoac Kho bac Nha nuéc theo Hop dong dai ly thu; S 4




DANG KY, THAM DPINH
VA KY HOP PONG PAI LY THU

1. D61 véH1 t6 chire lam Pai 1y thu: Lap hoé so (01 bd) theo quy dinh

2. D061 vé1 co quan BHXH

2.1. Tié€p nhin, tham dinh h6 so dé nghi lam Pai 1y thu cta cac to chire
dwoc phan cap.

2.2. Trong tho1l han 05 ngay lam viéc ké tir ngay nhin dd ho so hop 18,
thwc hién ky Hop dong Dai Iy thu (Mau s6 04-DLT) vé1 thot han hop
dong nhuv sau:

a) D61 v cac t0 chire la UBND x3, don vi s nghiép, t6 chire chinh tri

. - x4 hoi, to chwc xa ho1 - nghé nghiép: thol han cta hop dong té1 da/,

— Krg (_:l e ¢ Z




TO CHU'C DAO TAO VA CAP THE NHAN
VIEN DAI LY THU

1. Thanh lap H61 dong dao tao nhan vién Pai 1y thu

a) Do1 vor BHXH tinh: Ho1 dong gom 01 Lanh dao BHXH tinh lam
Chu tich, 01 lanh dao phong Khai thac va Thu no lam thwong truc
va 01 lanh dao cac phong nghiép vu lién quan;

b) B61 vor BHXH huyén: H61 dong gom 01 Lanh dao BHXH huyén
lam Chu tich, To truwdéng T6 thu BHXH, BHYT lam thuwong true va
T6 truwdng cac To nghiép vu lién quan lam thanh vién. ‘

Lvwy: \%
- Giao “01 lanh dao phong Khai t uneg-lam thuong tr
- Diéu chinh lgi-néi-dung ’><**“§;~




TO CHU'C DAO TAO VA CAP THE NHAN
VIEN DAI LY THU

2. Trach nhiém ctia H61 dong
a) Tong hop Danh sach ngwoi lam nhan vién Pai 1y thu;
b) Xay dung ké hoach to6 chirc dao tao: SO 16p can mé, s6 hoc vién
cila moi 16p; thot gian, dia di€m; thanh vién ban t6 chic 16p; giao
trach nhiém cho cédn bd tham gia hwémg dan theo tirng ndi dung;
thanh vién to soan dé va chidm bai sat hach; du toan kinh phi cho
cong tac dao tao nhan vien Dai ly thu;
c) To chirc trién khai thue hién cong tac dao tao nhan vién theo ké
hoach.




TO CHU'C DAO TAO VA CAP THE NHAN
VIEN DAI LY THU

4. Thu hoi, cap lai Thé nhan vién Dai 1y thu

4.1. Thé nhan vién Pai ly thu bi thu hoéi1 trong cac truwong hop:

a) Khi nhan vien Dai1 ly thu vi pham bi co quan BHXH hoac Da1 ly
thu dinh chi hoat dong;

b) Khi thanh 1y Hop dong Pai ly thu.

4.2. Cap lai1 Thé nhan vien Dai ly thu:
ARl LITE ich khong st dung dworc;




CHAM DUT VA THANH LY HQP DONG
DPAI LY THU

1. Cac trwong hop cham dit Hop dong Pai 1y thu
1.1. Hop dong hét han nhung khong tiép tuc ky.

1.2. Mot trong hai bén dé nghi chdm d&t hop dong va cé trach
nhiém thong bao cho bén kia trudc 30 ngay.

1.3. Pai ly thu khong hoan thanh chi tiéu ké hoach phat trién

-doi-tuong trong tho1 gian 02 nam lién tiép.
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CHAM DUT VA THANH LY HQP DONG
DPAI LY THU

1.4. Paily thu vi pham hop dong khi c6 mdt trong cac hanh vi sau:

a) G1a mao ho so, chirng tir tham gia BHXH, BHY'T;

b) S& dung bién lai thu tién khong dung quy dinh;

c) Khong nop tién hoac ndép khong du so tién da thu;
d) Nop tién khong dung thoi gian theo quy dinh,

d) C6 hanh vi gian 1an dé lam dung quy BHXH, BHY'T;
e) Khong trd so BHXH, thé BHYT cia ngwol tham gia;

o) Loi dung danh nghia Ds we hién cac hanh vi vi pha
phap luit, tuyén truyén sai léch chi ach' BHXH, BHYT; —
h) Theo t-dlir ;'crg’d:co'—qua‘;z nha nwéc 0(5_.1571\5w<w‘9‘T“§~~ 7»




THANH LY HOP PONG PAI LY THU

2. Thanh 1y Hop déng Pai ly thu

2.1. Khi c¢6 can ctt chdm dirt Hop dong Dai 1y thu, cac bén phai thong bao
bang van ban cho bén kia biét trudc 15 ngay va thuc hién viée thanh
1y hop dong.

2.2. Trong tho1 han 15 ngay trwée khi cham ditt Hop dong Dai ly thu, co
quan BHXH phai kiém tra va thwe hién nhirng viéc sau:
a) Thanh, quyét toan bién lai thu tién va so tién Pai ly da thu, nop;
b) Kiém tra viéc trd sO BHXH, thé BHYT cho ngwoi tham gia;
c) Thanh, quyét toan chi phi thu lao cho Dai 1y thu va cac chi phi khac

(néu Co) thu ho61 Thé nhan vién Pai ly thu, bién lai thu tién, bién
— RIS, T a1 liéu, ho so lién quan dén hoat dong Pai 1y thu;

d) Thong bao Vlec cham dwt 31y thu cua t0 chirc cho

vi, t6 chirc c6 lié . n-déph6i hop giar glam sat; t aﬁ tiép nhan, xi
M@%ﬂgwm tham gla lién quan a1 ly th
}/7 : AV . V4 ~x ~N




QUYEN CUA PAILY THU

1. Puwoc cung cip van ban, tai liéu nghiép vu; bién lai thu tién,
cdc biéfu mau, mau bién hiéu d€ thuc hién nhiém vu thu
BHXH, BHYT theo quy dinh.

2. DPwoc tham du céc khéa tip huin, 16p dao tao, hwémg dan
nghiép vu do co quan BHXH t6 chitc; nhan vién cia Dai 1y thu
dwoc cap Thé nhan vién dé thuc hién nhiém vu.

3. Pwoc hwong chi phi thu lao theo quy dinh cia co quan
BHXH.

4. Puwoc dé nghi co quan BHXH diéu chinh, b6 sung hop d6éng

— Paily—thu—tkhi-gip nhitng khé khan khong thé tiép tuc thuc
hién. dﬁ\ ~
5. Puoc thoa thudn st dung céng tac ‘én_la ngwoi hoat déng

————————

khon, trdch_cdp-thon, xém vao ho\WfU thu
— o XH, BHYT: chi phi thit lao do Dai Iy thuva cong tdc vt

7 théa thudn, théng nhit.




TRACH NHIEM CUA PAI LY THU

1. Hiang thang, tuyén truyén, van dong thanh vién ho gia dinh tham gia BHXH,
BHYT. Huémg dan nguoi tham gia ké khai, thwe hién viéc kiém tra, doi chiéu
thong tin va ti€p nhin gidy to c6 lién quan ddm bdo day du, chinh xac.

2. Thu tién déng, phi cap lai, do1 thé (néu cé) cia nguwol tham gia BHXH,
BHYT, viét bién lai thu tién tra cho ngwdi tham gia theo quy dinh. Hdng
ngay, nép ho so va tién dong, phi cdp lai, doi thé (néu cé) cia ngwoi tham gia
BHXH, BHYT cho co quan BHXH theo hinh thirc quy dinh tai Diéu 8.
Truwong hop co6 s6 tién thu dwdi 10 thang lwong co sé thi khong qud 03 ngay
lam viéc mot ldn ndp cho co quan BHXH.
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Q‘Nhaﬁs9$ HXH-the BHYT va chuyen tra ngay cho nguwol tham gia theo /*/ V 4

quy dinh.

Phan anh klp thO’l <ho co quan BHXH nhitng kho khan/vrrung mac trong

o qua trinh trién khai thwc hién va y kién, kién nghi clla nguwoi-tham gias, =
.-/",;:/BHXH BHYT ff;f"*””/{’




11. TRACH NHIEM CUA BHXH
TINH/HUYEN

. Cung cdp ho so, tai liéu, mau biéu lién quan dén céng tac thu
cho Dai 1y thu; cdp Bién hiéu va phéi hop, hwéng dan Dai 1y
thu dat Bién hiéu tai Diém thu hop ly.

. Pinh ky hoac doét xuat kiém tra toan dién hoat dong cua cac
Dai Iy thu, xt Iy nghiém khac cic trwomg hop vi pham.

. Ky Hop dong Dai ly thu véi cac to chire theo phan cip.

. Hang nam, t0 chitc danh gi4 tinh hinh hoat dong cua Dai Iy
thu, gidi quyét kip thoi nhitng khé khén, vwéng mac trong
qua trinh thwc hién.

. In, quan I3 phot

Piém thu, cAc mau biéu theo qu
klp thoi.

al 1y thu; mau Bién hiéu




QUY DINH CHUYEN TIEP

1. Paily thu da dwoc co quan BHXH ky hop dong theo Quy
dinh tai Quyét dinh s6 999/QD-BHXH thi tiép tuc thue hién
hét tho1 han hop déng. Sau khi hét han hop dong, thue hién
ky hop déng madi theo quy dinh tai van ban nay.

2. Nhan vién Pai Iy thu dwoc ti€p tuc st dung Thé da cap dé
thwc hién nhiém vu theo hét thot han hop d6ng. D6i Thé (Mau
s0 05-DLT) sau khi thwe hién ky hop dong theo quy dinh tai
van ban nay.
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